
Instructions to 
complete a 
collaborative 
request form



Be seen. Be heard. BE INSPIRED.

Before you submit a collaborative request, you need to find a class and the 
Class Number
• Click on the Manage Classes tile and click on Class Search and Enroll
• The default is your current term and institution. Click on Change in the 

upper left corner to select a different institution and term.



Be seen. Be heard. BE INSPIRED.

1. Login to Campus Connection and click on the eForms tile

2. Click on Collaborative Request

Now that you have the Class Number, you can complete the Collaborative Request form



Be seen. Be heard. BE INSPIRED.

3. Select Minot State University as your Home Academic Institution

4. Read through the Collaborative Agreement

5. Then click on Next



Be seen. Be heard. BE INSPIRED.

7. Select the Term and Provider Institution

8. Select Add from the Enroll Action menu and enter the Class Nbr
The course information will automatically fill in. If you need to add an
additional course, click on Insert A Row.

6. Answer the currently enrolled and third party questions
Note: Third parties includes employers, Voc Rehab, Tuition Assistance, etc. It does not include 
federal financial aid or scholarships.



Be seen. Be heard. BE INSPIRED.

9. Read the Student Acknowledgement and toggle the Acknowledgement to Yes

A confirmation email will be sent to your Minot State email with a link to your form. You 
will also receive email updates if the form is recycled (returned to you for updates), 
denied, or approved. Make sure to check your email for updates.

10. Enter any comments or a request for exemption and click on Submit



Contact Minot State’s 
Collaborative Contact with 
any questions

Jolina Miller
Admin 358
701-858-3218
online@minotstateu.edu
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